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In，troduction

     Much discussion has rece．ntly 'been going on among the English ・teachers'

at this college （Sturges College， Shimonoseki）・ as well as at various cblleges

and universities thrgughout the country as tg ho£“ to improve our English

instruction so that it will meet the needs and intereets of the students more

・pP・・P・｛…1…d・・will・n・ure・h・r・・den・sノ．m'・re・uccessf・1．・・h・・v・m…

in their future academic and practi6al agtivies and furthermor6 will conpri-

bute'to their personal development ' 狽?窒盾浮№?organizing 'their experience． Wheh' ．

we consider the situations in which the school is placed and £he school popti-

liti6n，' esPeicSIIy・ their abilitie's， skills， knowledge・gnd'attitudes and ・their．

future act'
奄魔奄狽奄?唐堰C the problem of the ．imp' 窒盾魔?高?獅?of Qur instruction is． an

urgent one that reqtiires immediate action on”the faculty's part．

     ohe．of the most irpportant anq． needed．steps'at'pre，sent．is setting up

a proper and・effective program， which．．will thereby enable us to ensure

well一 coordinated ana 一'integrated instruction among the teachers dnd various

couicses offered here a' 獅?to help students' real growth in language Power．

Thisl lapguage poyver will ineVitably turn， out to be the sound foundation fgr

their further growth ．and success in their laterlacademic and practi6al work．

When． it comes to an effectiv' ?'

垂窒盾№?窒?pf instrustion in the language arts，

i・7hu'st b・伽・dl…aぬ…．b・1・ft t・chance・A・d・A・・ch・・l m…

utill'ze or contrive situations in'which language isi needed for specific im一

'pt， gdiate burposes anb must'plan to rnanage the ＄ituati'ons in guch a waY' tha・t

rgal grbwth in language power takes place．

     This personally proposed' Resourec Units in．Languige Arts一一Writing一

      ・ ， ' ．  （ 99 ．）



一f・・th・D・p・・tm・ht・f E・gli・h・Baik・J・G・kμ｛・．i・an att・mpt．．

・… 1…hi・p・・bl・m・It．will・h・w th・．generel． natu「e of cu「icu一．

1。m・・n些・… th・ki・d・f m・…i・1， and・h・b・・ic exp・・i・nce・and・・li▽ities

of the writing cou．rse that the writer regards as essential or profitable and

als6 the work in related general abilities and specific skills． And it m△y

・e・v・D・・ap・i…fd・p…ure in setti・g』upゆr・icul…ve・一all languag・

…gr・m・・w・ll・・in a・・ual畑ki・g・p・d・i1・less・h・1・．…

     N。xt t。，his sh。uld。。m。 th。，t。g。。f、etti。g。p。1。1。guag。 p。69。am，

or more 忌pecifically：， setting up a sequence of grade goals．． In setting up

                  ／

・1・・g・ag・p・・9・a叫h・．'t・a・her sh・uld・・n・id…he curren・・eed・f・．

・・…cul・・g・・up・f…d・n… D；・・d…d・41．…d6・…Th・・p・・…pl・・f cur-

rent need caη be apPlicable to the kinds of expe・riences included・ to general．

・bili・ies・and t・・pecifi・．akill・・．1・the c・n・iderati・n・f curr．entηeed・w・ight

will be given to the． frequency with which the experience， ability， or skill

is required in use and to the crucial imbort耳nc60f the experience， or Qf

th・ability・r sk藍11．・・afact6・・i・carryi・g・n．the exp・・i・nce・

     The teacher cannot profitably try to meet all the current nee（ls of

students． Therefor6， they must set reasonable limits to their programs，

Exact， detailed direc老ions，aboμt what l to do in e＞ery．situation cannot be

given， b・t t・a・hers ・q・ c・n・ider・h・．matt・・ahd・・e・h・i・exper・j・dgm・n・

tO fOr口lulate general poliCies・

                                                   ド
     Awor．d of caution． It is imPerative that the specific item、s一＿experi＿

・nce…b．・1・・…and・k・lls一一and・h・・r seq・・hce・・琴・ad・・g・・langti・g・1・a・n-

ing should be．planned for impoptant lines of growth， in both experienees

・・din abilitie・a・d．・ドill・・f・r． th・fl・xibl・plan ・mph・・i・e・th・imp…ance

of．continuity of le母rning。

     Th。 w。iter will b。血。、t h。pPy t。． P。6，。nt thi。 t。nt。tiv， p。。P。、al。f

恥a§・b・・i・f・・．f…h・・di・cussi・n・f i・…uc・i・n imp・b・・m・n・・t thi・

1・S'tit・ti・n．
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Resource Units

                                                          N

                             WRITING ・ ．・．，

     The course in Writing should be designed to contrib“t．e ultirpately to
the' @general education of students一一' №?獅?窒≠?personal development一一thro-

ugh orgapizing' 狽??students！ exPerience （in'the largest sense， including

their ' 狽?奄獅汲奄獅〟C imaginafion， and feeling' j for presentation to'others． The'

fact of their growth' ≠獅?its direction may well 6e said to be more impor-

tant than the actual performancei at' a given moment in the collcge course．

Eurthermore，．at the'same time， the s'tudents s．hould be trained in．the

cours
?of． Writing to acq．uire enough language．．poWe'r ．to further the｛r stud-

ies in their' @field of・study， that is， the studies in the English lnaguage and
                       T

！iterature and als'o to u．tilize their knQwledge， s．kills．and abilities in practi-

cal ways． ・Ways and ，m6thods will' @differ with the teicher， the class，' tbe

student， and with the．ocggsiorp and subject matter．

     Stated another'w．ay， the aims of the course are， briefiy：

     ・‘．T・b・abl・．・・脚・c・ib・c・rre・・ly and 16gibly・i・e・・（wi・h…

errors and in ．neat，' legible English characters ' ≠獅?by using' @6ther 'mecha-

nics of writing correctly）

tefigesb
奄氏hTEOngbilshabie tO' @IVrite idiolnatic and 'grdmmatically correct sgn．一

      cL To devglop a trlature ＄tyle of expression， with emphasis' on the

factual or． bxpository elements in w'riting

a i6gicd ≠?'
撃戟Fabgb：ll・i．ei．g／／ S．eatyo”t in writing a sequentiai ．sgries of． ideas in

      e． To help the student to'acquilre 6roper'attitudes， understandings，

skill e， and habits involv6d in various phases of wi」iting

      f， To assist tb．e student．in yvriting on topi．cs that reflect the psy7

chology， tastes， interest， and ekperiences of the'intelligent adolescent

      g． To show the student how she can develop writing techniques

adequate@for me'eting．h №?immediare ngeds for w｛ittep communication．
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General Considerations

     The teacher of writing must help． students to awaken intellectual

curigsity， t' ?enlarge and enrich ' 狽??奄?mental・ lives． He must help students

to ektend and sharpen their power of observ'ation， to investigate， to

understand， to interpret， to rgason， ．to reflect． He must help students to

explore their feelings． Where meagerness of expreSsion' @result．s from

ineagerness of thought and emotionel response， gradual growth mus．t be

effected．

Style ．and C6rrectness：一An rmportant Distinction

     In teaching'writing or planning a writing program， it is advisable and

important to distingtiish correctness frgm sty！e． ． Co．rrectness． What is

correctness？ Orie definition of correctness is 'the elimination of errors

which interfefe w'ith the process ．of accurate commvnication．of ideas frorp

writer．to reader一． Hgre a re-statement．of the more important areas of

correctness would be in grder．

      1． Sentence structure．'

      2． Tense and verb forms involved in'tense．

      3． Case and agreement．

      5． Gra'mmar and usage．

         This 'means the elimination of sole6isms， and of words inco．rrectly．

used． Grammar is' @taught， not for purposes of classification， but as it

-affects cgrrectness． ．Therefore， the gr4mmar tgugbt for this purpose

should-be functionaL
                                                 '

      6． Punetuation and capitalization．

      7． Letters （The Alphabet．） and other， symbols．

Style． What is style？・Style may be defined as the use of language to

communicate idess effectiv'e' 撃〟D． To'the・extent that individuals，differ in

theif estimate 6f whdt is effectiVe and what is not， style is a more personal

rpatte； ．than correctngss． While a canon fo'r'cprrectness can be ．・estab-

lished， it is． quite difficult to find a．consensus' on' what establishe．s “style：'

     For the need of the writing． progra'm， vye can safely ideptify the

following areas as being more the' 垂窒盾魔奄獅モ?of・style than correctness．．

                                （ 102 ）

                                      、    ド

'



Resource Units

      1． Organi2ation of ide．as．'・The．'student must be taught the ne．ed

for orgariization of ideas in a multiplicity of ways， some mor6 suitable to

his purpose than others． The use of an outline is of major importance．

      2． Use of the pqragraph． ・ The' paragraph should be recognizeq．for

what it'．is＿＿an aid to the r6ader in following中e writer／s th6ughts and in

determining the writer's emphasiisi．

      3． Variety of sentence s'tructure．' To maintain interes't and to

achigve desired emphasis， ．the effeetive writer varies sentence structure

by the use of varied' 翌盾窒?order and introductory phrases and clauses：

by balanc ?．of declar．ative：． 'iptefrogative．and irppgrativb Sgnterices； by．

variety of sentenec length．

      4． Personaiized writihg．． This L is ac．hieved through the use of

personal pronouns and proper nouns．

      5．・U．se of the prdper tone． Tbe proper torpe will vary according

…hさP・・p・・e・fth・w・iter and中・．・cca・i・n f…h・w・i・i・g・ ．

      6． Economy． of language． A good writer do'es n6t waste w．ords，

he expresses ideas in a's tew words as possible．

Correlation' 盾?writing with Other Subjects and Activities

     Since writing teachers．are interested in havipg teachers of pther

subjects take time to．insist on ggod habits gf written Engltsh， the writing

teache' 秩C might ' р?well to take the initiative and work． with his ・students on

．the English they use in other courses． He should try 'to develop integrated

units or a'ctivities． involving feaaing， writing， speaking， and lis．tening abgut

topics or enterprises of daily ，concern to students．

Unit L' @Transcription

     Handwriting， punctuation， 'spelling and other mechanics of writing， such

as， capitalizatiQn， italicization （or undeTlining・in handwriting ahd typing）？

syllabication are essential tpols of written communication． ' The students

should be helped and trained to acquire the good habits， understandings，

sk撃撃撃刀C ．and attitudgs ，rgqyired'ip using the tools ggrrectly， observing the．rules

                               C 103 ）
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and，。nv，。ti。n、． Th。1。tters sh。uld b。1。gibl。．1H，，e・1。gibility impli，、

                                                      

all the qualities』of'esae， accuracy， and speed in． the． art of obtaining mea＿

・in・． f・・m l・tters；'・・J・h・C・Tarr ・ay．s、i・hi・G・・d H・ndw・tiin9 and How

t・A・q・ire lt・1Th・・t・d・nts sh・uld b・t・ai・・d t・u・e．the c・・v・nti6…f

pun・・uati・n and・apit・li・ati・n，・忌b・difi・d i・handb・・k・and di・ti・na・i・・and

to．recognizg the meaninge signaled． by the psnctuation marks． They should

b・t・ained t・val・e． corrert spelling and tg check in a dictiona．ry the spell-

ings of a11 words they are．not abso｝utely sure of．    '

Transcription （Copying）

      1． H'andwriting ．（Pennian'ship）

         A． Letters （Letter-formation）

             1） The Alphabet

                a） Manuscript ．style （ot print sc'ript）

               'b） Slant style

            2） 'Numerals

                a） Arabic

                b） Roman ． ． ・ ”
            3）．Signs and figures

            4） Abbreviationsi

            5）R・卿（・f'Th・H・pb・・nian・y…m・f「R・吻i）

         B． Words， phrases and sentences （Word-formation）

             （＄pacing of letters）

            魅

      2． Typewriting ' ． 1

The． mechanics of writin'

      1． Capitalization

   t 2． ltalicization （or' Underlining）

      3． Syllabication

      4． Punctuation

SuggeSted Learning Activities or Experiences

Dr'
奄撃撃奄獅?in handwriting （letters， words， sentences）

（1） Jphn C．．Tarr， Good Handwriting and How to Acguire lt （London：

   'Pan Books ltd， 1957）， P． 17．
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Resource Units

     ノ
Copying words， phrases， and忌entences form the blackboard or books

Filling blanks asking for． 奄獅?盾窒高≠狽奄盾

Li忌ting

Lea・ni・g．．・・s' E・11，・．・ally and i・w・iti・g

                                                                     ●

Leaming to use pun．ctuation marks and other writing conventions cortiectly

L・a・ni・g・・u・e ・bb・' Evi・・i・n≒・・rre'c・ly  ． 、

Learning tb use・Roma／i correc‡ly

Learning to use numerals correctly

Writing labels and tags

Making＄igns

Writing advertiSement．s

C・mp・・i・g・・tiec・f・・th・bVll・ti・b・a・d

Jotting down

Punctuating lis専ed・ideas  '

Learning to divide words correctly

                                  …Lel≠狽奄獅奄獅〟Dto use．capitals c6rrectly

Prepa'rihg captions and titles

Addressing letters

   ノ
Revising and proofreading

    口nit I1． S6ntence Construction （Grammar and Usage）

         C・n・1・ug…g9・幽…1．and．・d・・Tri・・1・・6・・ence・・E・gl・・h i・読・・1．

    to the success．in effectiVe communication． So the students．should ．be

ロ                                                                                                                                                                             ロ

    helped and trained．to acquirβ．good＼sehtence sense， the．t good．habits，

'unders・andi・g・・lkill・and・t・i・・d・F．req・i・'・d i・p・・d・・i・g・en・・ng・・whi・h

    are g・・mm・・i・ally．・・；rec'・， idi・m・・i・and・ffec・i… 1・・his re・pec…m・

   ゆwl・d…！・・amm・・and・h…r・…e・sen…1・f…d・n・・are・・b・

   』helped to』avotd solecisms in writing． And also a knowledge of gramma＿

    ・ical・・ncep・・can「わ・．・・e．d・b・…d・n・．…effec・im…v・血・n・． i・w・i・i・g

    skills． Grammar study can be correlated with improvement in．the struc-

    ture of seぬtencesr．in the clarity．a'nd vividness of the use of words and
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i．n the writing of forceful and．concise sentences．  The expression of

precise relationships 6an be taught in connection with the stUdy of co翠n＿

pound dnd complex senten6es． In shorち a grammar program should be

closely coordinated with a program in composition．  In this sense， the

 タ

study of grammar will be‡ruly functiona1．．The emphasis should be on

the understanding and us6 0f a basic concept not on classificafion  or

terminology． And extensive．and varied dr｛ll is essential in apPly量ng a

gr' ≠高高≠狽奄モ≠?concept．            ・         ．

Grammar and Usage

1． The Simple Sentence

      A． Recognition and use of subject and predicate

      B． Recognition and．use of nouns， v．erbs， and pronouns ！'n the

         sentence （nouns and pronouns． as subject， object， or ．predicate

         nominative）

     C． Recognition of word orde．r・ in declaravive and in'terrogatiye

         sentences

2． Compound and Complex Se' 獅狽?獅モ?

      A． Compound： recognition．of two independent thoughts jolped by' a

         coo；dinate conjunction ・
      B． Complex： recognition and us，e 'of independent and dependent

         clauses； dependent' clause as modi．fier； re60gnition of dePendent

         clauses by their introductory viords

3． Modifiers． ・
      A． Recognition and use of adjectives and adverbs as niodifiers

      B． Recognition and use of prepositional 'phrases as modifiers

4． Distinguishing stibject， verb， object in common sentence patterns

      A． Recognition and use of nouns and verbs

      B． Recognition and'．use of active，．／ passive， transitive， intransitive '

         verbs '一

5． Recognitiqn and use of single word modifiers in the sentence

      A． The adjec'tive一一rpodifying' nouns and ptonouns

      B． The adverb一 一一modifying verbs， abj．ectives， other・ adverbs and

         sentences

      C． Distinguishing between predicate adjective and adverbial 'modifier

      D． Comparison of adjectiyes； comParison bf adverbs
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Resource Units

0
6

0
7

●

8

●

9

10．

IL

12．

13．

．Rec6gnition and．use of prepositiohal modifiers．

  A．Their placement． for variety of sentence structure

  ．B．Distinguishing between．．phrases and whole sentences

Possibilities fo r' 奄獅狽?№窒≠狽奄盾?with composition instruction：

  A．Copstructing sentences， writing descrlptive theme『in which

      Speq．ific， concrete， vivid verbs are employed

  B．Constructing senterlces， writing descriptive themes in which
      abjectives and adverbs give needed and vivid detail

  C．Constructing sentences， writing themes in which prepositional

      phsases are used occasionally as sentece openers to secure

      vanety                   ．              ・ '

Recognition and use of pronouns

  A．．Nominative and objective forms

  B、．Pronouns．as predicate nominative．．

  C．Possessive forms
  D．Indefini毛e pronouns and th6ir number in formal and informal

         ジ
      usage

  E．Agreement of pronouns with a叫ece．dents

  F．Avoiding ambiguous pronoun reference

RecQgnition and us，e of apPositive nouns and phr章ses

  A．．Punctuating apPo．sitives

  B・Distinguishing aPPositives from whole sentences

Agreement of subject． and verb

  ．A．Agreement where modifying elements intervene detween subject

      and～rerb

  B．Verbs．with、compound subjects

  C．Verbs with indefinite ptionoun．subjects

  D．V宇rbs with collective or material noun subjects

Possibilities for integration with composition instruction

A・．A・hi・vi・g・en・・nce ec…m・・h・・ugh・h・P・e．・f・pP・Si・i・．es

      instead of clauses o ti Sentences

  B．Achieving sentence variety through the tise of appositives

Rec・9・i・i・g and・・ゆ・i・g・・mp・und・ent…e・， with・t・ess・n

ρ…dinate re1・ti・ロ・hip・・．th・b・・1・・f・・mp…d・t・・ct・・e

Recognizing．and c6mめosing complex senten6es as a device for

exprbssing relationship other than coordinate

  A．R6cognition and use of the adjective clause to prgvide

      subordin，ated information about a noun or．pronoun in the．

      main clause

（ 107 ）
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         a． The i'mportance of proper placement ．of adjective clauses

         b． Restrictive and non-restrictive abjective clauses

      B． Recognition and use of adverbial clauses to provide sub6rdinated

         information．related to a verb， adj．e． ctive， or adverb in the main

         clause

     C． Recogniti6n and use of noun clauses as s'ubjects， objects， predi-

         cate nominatives
 ． ' @． 一，，，

     D． Distinguishing between subordinate clauses and complete sentences

14． Possibilities for in．tegration with composition instruction：

     A． Learning to use different connectives （coQrdinating， subordinating）

         tQ express properly the precise relationship between connected

         ideas

      B． Using complex clauses instead of two or more independent

         sentences to achieve tightnesS of s6ntence structure

     C． Using adverbial clauses at di'ffer．ent points in a sentence to

         achieve variety bf sentence structure'

     D． Using noun ．clauses as subjects to secure emphasis

      E， Using coordinat・ion and．subordination to avoid the' “run-on” effect．

15． Tenses （present， future， past）； distinguishing and using the past，

   present pe．rfect， past perfept tenses

16． Recognizing and using verbals （infinitives， participles， gerunds）．

     A． Avoiding・confusion resvlting from dangling verbals

      B． The value of verbals in achieving conciseness of expression．and

         variety of sentence structure

     C． Using parall'el． construction for parallel ideas ； the value of

         parallel structure 'for force and conciseness

     D． Modern occasional use of the subjunctive rpood

17． Possibilities．for integration with composition instruction

     A． W．riting themes in，which a clear in'dication' of time sequence is

         expressed through proper． use of tenses

      B． Writing sent．ences and themes in ivhich conciseness and force are

         achieved thr'ough parallel structure '・ ”

     C， W．riting Sentenees and thenies iri which the use of verbals results

         in economy of language and variety of ，sentence structure

W6rd effectiveness （Choice of words： Diction）

1． Choosing appropriate words

     A． Vague words

     B．Trite words（A clich／96r a， hackrieyed term＞
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Resource Units

        1）Worn-out figures of sp．eech

        2）Frayed questions

        3） Sto（三k phrases

     C．Enphemi忠ms

     D．Big words（，which are too hea寸y fdr their pJace）

     ElSynonyms

                  り   

2．Figurative．use． Uf words

●

3

 
 
 

 
 
 

 
 
 
 
 

4
5
ρ
0
7

●

8

A．

B．

C．

  D．

  E

Range
（ Vigor

（The

and to

Learning

．Learnin' 〟h

The use

The nature

  A．

  B．

  C．

The suggestion

The use

  A ・．

  B．

  C．

． D．

  E．

Comparison

1） Metaphor

2） Similie

3） Analogy

Relationship'

1） Metonymy

2） Synecdochg 一 'Degtiee of statement

1） Overstate'ment （or 'exaggeration or hyperbole）

2． Understatement

3） lrony'

Allusion

Use of figures of spe6ch

and liveliness ' ． '
dnd suggestiveness gf Words）

qualitieS of words contribute to the life and force of

 its readability．）

   about words

   pew wo・rds （lncreasing vocabulary）

   of dictionaries

     of 'meaning （一the denotation of a word）

Concrete words

Relative Wprds

Abstract words X

      ion of words （一the connotqtion of a word）．

   of connotati've woras ． ”

Emotive

Evaluational ” '．
Intentional ， ，
Loaded
Slanted

（ 109 ） ・'

wrltmg

．

'



Sentence effectiveness

1． Sentence length and economy ．of wording

   Good sentences are varied in length and                                        in pattern．

     A． Sentence length as a matter of'style （for'variety and

       appropriaten，ess） ，
     B． Sentence leng'th and meaning

         1） ChoPpy （too short）' sentences

         2） Stringy sentences

         3） Relating ideas clearl．y

     C． Avoiding wordiness

            Making a statement rpore direct by reducing a complete

            Predication （a sentence gr a clauge to a shorter construct-

            ion （a phrase or a single word）

           Eliminatipg unnecessary and ineffective words and their

           modifiers・ （i． e．， circumlocuti6n）

     D． Removing deadwood （＝＝lazy，words'and phraSes that clutter up

            ・・t・t・m・nt w｝th・ut・ddi・g・anythi・g t・it・血eani・gr・mpty

            expressions）

     E． Avoiding careless repetitio'n ' '
            1） Effective repetition

            2） Useless repetition

            3） RePetition of “lrords

            4） Repetition of meaning

            5） Repetition of．sounds

2． Sentence variety， control， and emphasis

    A． Sentence variety'（or Variety in' sentence movement）

        （一＝Changing the'order of s．entence elements）

         1） Varying se'ntence beginnings

         2） Varying the position of modifiers

         3） Varving tAe pattern of strueture '

         4） Loose （or cumulatve） sentences'（cf． prolepsis）

         5） Periodic sentences．

         6） Parallelism

            （Ideas of equal valub in a statement should be made

           parqllel一一 that is， theY should be ．expressed in the same

           grammatical form．）' ．

            a） Balariced sentences

           b） Antithetical sentences

     B． Eeonomy in septences

        （Effi，cient 'coinmunication with irreducible body of' words and
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construction）

Subordination to control． and clarify meaning

Sentence emphasis

1），Emphas'is by PosiEion in the sententence

   ，a） At the end

   b） At the beginning

   c） The climax seritence・

2） Emphasis by separation

   By means of internal punctuation一一semicolons， colons， or

   dashes

3） Emphasis by repeating key wordsl or．phrases

4） Emphasis by repeating the ideas in other words

5）' Emphasis by' me6hanical devices

   a） By underlining 〈or italics）

   b） By capitalizing

   c） By setting off words in quotqtion marks

   d） By using emphatic punctuation rharks．

6） Emphasis by intensive's ．'

Suggested Learning Activies and Experiences

Memorizing basic sentences

Composing sent，ences， parts of sentences， etc． in writirig， by means of

'substitution， conversion， and completion

pra6ting in reproduction

Writing from memory， with and without tips

Writing answers to oral and written questions

Keeping a'diary， a jourrial or a vignette

Making' @announc，ements in writing
                                                    ，
     Telling all the import．ant facts

     Writihg an announc．ement

     Evaluating announcements

Keeping records

Making charts

Keeping minutes of meetings

Making lists，． tabular recorq charts， or tabular forms as an aid in

orgqnizing work ． ．
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Taking note s

Making memoranda

Making reports ' 一
     Writing an original repgrt・

     Whqt to inclu．de in' a report

     Telling enough about the subject

     Obtaining accurate information

     Using direct quotations

     Reporting inforrhation accurately ”
     Making and uSing a bibliography ，

     Usihg a ．table of contents

     Telling 'things in the right order

     Tellihg only'what will interes．t others

，． ．Making each s'entence tell something new ．， '
     Cooosing a subject of general interest

     Writing irppartially

     Wrfting he，adiines t

     Writing for the （school） paper

     Writing a news story

     Writing editorials

     Evaluating news virriting

Learning written compoSition

Compiling scrdpbooks

Writing captions， either titles or sentence descriptioris of pictu'res

Learning to keep a reasonable margin and to observe．similar

convenitonal practices

Writihg notes and letters

     Using correct form '． ・ ，
     'Stating what is wanted clearly and with cQurtesy

     Being polite

     Knowing the parts of a letter

     Learning the elements df let，ter headings and address forms

     Distinguishing between a friendly and a' business letter

     Distinguishing aniong different kinds of' social letters

     Working with different kinds of letters

     Ordering sOmething by mail

     Using mail order ・forms

     Endorsing a check or money prder

     Writing Post cqrds

（ 112 ）
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Resoufce Units

i

     Writing greeting cards

Writing telegrims

Writing a personal history （or resume）

Practicing．in summarizin

Practic．e in paraphrasing

Revising and proofreading '

Putting Japanese into English i

Unit III． Paragraphing

     The．．ultimate aim for teaching patiagraph-writing is to bnab｝e the

students to produce a complete， unified composition in a small compass．

The students should be ' ??撃垂??and trained to acquire the understandings

of what'一 characteristics a good paragraph possesses； adequate develQpment，

unity， and' モ盾??窒?獅モ?ahd to acquire the attitudes， skills and habits

needed for producing a good paragraph： ParagraPhing・is an important and

P「ofitable・t・p． D i・．h・1・i・g中・．．・t・d・nt・t・．・・t・blish th・．habi‘r・f・and to

acquire the skills， of organizing ・・theiT ideas for p．resentation to others．
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Fuゆn・．@and…p・se 6f th・'…ag・aph @ ．．1                               CharacteriStics of the paragraph

A．． eull or adequate development

B．Untty

C。 Coherence

D．Continuity

Trahsitional senterice・

P・・ag・aph・蜘g・m・n・and d・v・1・pm・h．・and l・ng・h．．'

    Typical content of-paragraphs

    l）Genenral Statements

        （Generalizations-ideas ab6ut the subject）

       Inclusive statements to sum up a Iarge number of obseセvations，

       to interpret．the meaning of particular 6bservations and experi一

       ・ncesr Th・y・x・7ess・pi・i・n…j・d・ment・・f…tlr・1・・thi・r・

       Or OCCUrrenCeS．

    2）Detail's

        （一Statements of image．s， particular facts， occurrences）
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       4） ？oinler，senten6es （，which a，nnoupce how the paragraph is'

          develop） ． ， '， ． ． ．

       5） Clincher sentences

       6） Appropfiate palagraph length （Adequate．deveiopment）

5． Paragraph movement'

   （The thought of a paragraph should move ： the r．eader' should be

   better informed at the end than he was at the beginning．）

      ㍗eN瀦翻瀦。、p諮al欝h move甲ent

       2） Descriptive movement of sep， se imp'ression， espcially 6f

          things seen

       3） Three sorts of movement of facts and ideas

          a） Support ・ （“General ．to Particular”）

          b） Climax （“Particular to general”）

          c） Pro-and-con

6． Pat' 狽?窒獅?or methods of paragraph development

   A． lllustration

   B． Definition

   C． Comparison '
   D． Analogy

   E． Contrast
EII 2）：．ai，Y，S，i2ff（，O，rt E””meratign of'．paF．ts）．

   H． Reason '・11
   1． Class'tfication

   J． Chronological order （or Chronoiogical process）

   K Spatial order ．／・
   L． Anecdote

   M Quotation

   瓦．C・mbi．・i・g P・t蜘・・f d・v・1・pm・n・（C・mp・・i・・）  ゴ

7．． Pafagraph continuity （Transi．tion）

  ．The relation detween the statements should be obvious．

   The corinection must first exist in tbe ideas and then be shown

   in thg writing．． ．
   Methods' of showing continuity ' ・
      A． Repetition of important words （key words） from' sentence

       ' se'ntence

                               （114） ・ 1 '
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                       ぐ

       B．Coηt｛nuation of the san享e subject from sentence to sentence，

          using the same woTdS，：synonyms，．or pronouns．

            の
      C．Use of a pronoun referring to a word or idea in the

          preceding sentence

      D．U・e・f a c・n・ecting ・V・・d， an adverb・・．・・n」uncti・n t・・h・w

          the thought relatio．nshil） （e．9．， a conjunction， 耳 conjunctive

          adverb， a conjunctive phrase）．

       E．Making s．en毛ences parallel iぬsttucture

8．Paragraphs in a longer theme
   Spei（；al attentioh should be paid to the beginning， to the bnding・ to

the

A．

B．

○
 
 
 
曾C
D

Suggested Learning

A．． Brief

   Constructing

   Oral

   Newswriting

B． Brief

   Writing paragraph

   senses

   Discussion

   Finding descriptive

   and books

   Discussion 'of the

N

transitions that show the relationship between paragtiaphs．

Openi'ng paragraphs

 1） Getting the subject under way

 2） lnteresting the reader enough tg read on

Concluding paragraphs

 1） Rounding out the subject

 2） Giving the final emphasis

Transitions between paragraphs

Otiganic transitions ． ・ ・
．Transitional ' paragraphs

            Activities and Experiences

   accounts of happenings

         a story of paragtiaph iength

Reduqing a general subject to a specific， topic

 Stating the specific topic in a topic sentence

Developing ' 狽??topic sentence cohetently

Arranging detail's， to reach a climax．

Discussing synonyms for words of action

Possible introduction of conversation．

  telling of angcdotes or fables

        in a single paragfaph

  descriptions

              s emphasizing sight， and one or more of the other

   ： smell， touch， taste， heqring

       6f descriptive adjectives ' ，'

               sentences arid paragraphs in newspapers， maga'zines，

adjectives which appe'al

           '

            1（ 11s ．］

to the senses， of verbs and



                                                 ご
      adverbs which are in themselves picture一士naking， of the arrangement of

      material， and of the accuracy and vividness of the description

  C．Brief臼xplahations

      Stu．dy of explanation in books， magazines and papers

      Te．sting for clearness and interest

      Study of ways ip which an．．explanation．may be made clcarゴillustrations

      from experience， comparisgn， contrast， cause， effect， repetition．， use of

      drawings， photographS， clippings，．or of a completed〆piece of work

      Practice in writing：

         ．Notes of explanation to meet a vanfety of situations or predica亡nehts

          Directions for making int6re、sting objects， playing games， etc．

          EXplanation of processes in the actual work in．．．．

・ D。Brief．arguments and requests  ・．

      DiscussiQn o．f debatable．topics， especially those o£ school and personal

  '   lnterest

・ F・・m・1・ti・n・f．・pi・i・n・・'req…ti・q・・n・i・e't・pi・・e・t・nce

      D・・c・・s・・nbf w・γ・・f…vi・g・p・・・・…nvi・・i・gr些h6・・…i・i・g・ne'・

      wish

          Citing the opinioh of the authority

          Giving exa田ples and illustratiops

          Using Comparison or Contrast

          Making an appeal

  Unit IV． Theme-writing

      ．StUdents need help in findi口g and in shaping the material． Writing．a

  「theme based 6n oneもexperiences and ideas is． a creative act． Even a

  student composi七ion， in a sens6，．is a work・of art． This means that the

血・・e…1・．．・h・planni・g・・h・．firs・．．sen・enb…he d・Y・1・pm・n・・．・h…yl・・中6

  choice of words一一all血ust spring from the natureφf the compo'sition as

w・ll・・ft・m・h・persρ・ali・y．・f th・' wrliter・

      S・m・・f・h・…p…b・f・ll・w・d b・．・h・事・a・her．and．・h・・1・d・n・・i・

  preparing a theme are：

      Determination of s血bject Area

      Geぬeral Discussion of． Sψlect Area

      Selection by Students of Specific Topics

      r～reparation of List of Relevant Items

    9
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   Organization of Working Outline

   Instruc'tion in' Composition Techniques （based pn subject， and student

   needs）

   Actual Writing of a Theme

   Revision and 'Proofreading of the Theme

   The students s'hould be helped in organizing observatiQns， experiences，

and ；eflections for clear and effective presentation． They should be helped

to ch6bse important and essential points and to eliminate those of little

consequence． They should gain in power of s' ?撃?criticism and es．tablish

the habit of revision and proofreading．

The stages in．writing

1． Focusing on ，a subject

    A． Discovering a subject'

    B． Narrowing the topic

        （Breakirig down general subjects into topics）

       Defit ition of tQpic， sensing of problcms involved

    C． Locating a thesis （一一central idea）

        （A definite statement of the main point or central idea of the

       paper should be formulated us'ually in ．a single 'declarative sentence．

       The thesis statement

                           の'2； Gathering material

    （Using the resources） ． '
    （The discovering of the' possible mgans of pre＄enting a subject to an

    audience） ，    A． Private sourc'es'

        （The writer's own experiepces （presonal knowledge， opinion's， and

        attitude））， ， ' ．'

        1） ．From memo．r'y

        2）一From observation

        3） From experiment

        4） From interviews

        5） From conversatidns

        6） From reading and．studying

        7） From reasoning'and reflecting． ， ．

    B． Public sources
      -t

        1） From reading

           a） Finding further details or additional information for the topic
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          b） Making usie of published material

          c） Making accurate repor'ts

          d） Summarizing

          e） Paraphrasing

          f ）' Quota，tion

          g） Formal and informal acknowledgment

       2） F-rom． observation，

       3） From interviews

          The technique of interviewing ． ・
       t a） How to ask'pointed question's．

          蒲糖∵d給r卿．What岬・

          e）．Naming and identifyin'g the peop16 who give facts and speci'fy-

             ing what qualifi'eS them as authorities・

       4） From research

   Sp'ecial attention should be paid to ・the following： Distinguishing between

   verifiable facts and opinions． Reading and weighing the opinions on all

   sides of the question before arriving at a．firm opinion of one's 6wn

3． Meetin' ?the audience

   HQnesty of the writer一一an honest， serious approach to his subject

   and to his audience and an' honest critieal understanding of his own．

   capabilities 一

   Adjusting to the． audie'nce， considering the． interests and needs of a

   particular audience

4．・D6ciding on the style and situation

   （Making the shape of one's writing relevant' to 'one's andience and

  'situation）．

   （Attention should'be paid to pptions in word choice， sentence pattern，'

   and paragraph constrgction accordingly．'） ・ ． ．．

   A． Types of'styles

       1）認識e黙」「糊le・Which is．especiall著effec伽e in

       2） The plain style （一literel and direct）

       3） Middle or mixed styles

          （on a conversational base but using some'of the devices of

          the more elaborate grand style）

   Reading and writing o'f a good dedl of varied reading will help one

   become increasingly aware of the possibilities of the la．nguage and

see@．how t．hey may ／b 〟DadapEed to one'g own material， p．urpose，．．and

                               C 118 ）
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Resource Units．

  ihdividU．al te！nperament・ ．    ・

  Analyzing one's own writing critically and experimenting with different
     ロ

  ways of'expressing the same”ides is．effebtive．

5．D♀ciding on methods of develo．pment

   A． Description

   B． Narration

   C． Example

   D． Compar'ison and contrast'

   E． Division （6r analysis）

   F． Classification

   G． Causes and effects
                        '

  ．H． Definition ． ． ・ ・
6． Organizing the mqterial

   （Planning the． order in which one intends to present one's material，

   examining the material carefully to find the best order for one's

   special purpose）

   A． Making an butline （Uses of an outline）

       1） Scratch outlines

       2） Thesis一一sentence． outlines

       3） Topic outlines

   B． Determining the．central idea

   C． Revising the outline

      With the cehtral 'ides as one's guide， one qrranges'the butline so

      that every part of it．contributes，directly to the purpose of the

      paper． '

          Theee main c6nsiderations for the revisiQn

          a） ・The mqterial， itsell

          b） The'method of deyelopment

          c） The expected audience 1

   DL Style and to．ne'．

      Objeqtivity （AVoidance Of bias and self-intgrest）

      Treating the subjcet honestly and a6curately

      Giving a fair arid impartial account of something and at the same

      time making clear one's own interpretation of ．it

       （The interpretation should be based on' a fair ahd impartial suryey

      ・of'the material．）

   E． ＄tandard outline form ． ' 一
                                           ，
      1） Numbering

      2） lndention

（，119 ）
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        1） Punctuation ・ ．

        4）． Ca'pitalization ' ・． ． ．，

    F． Content of headings （，which ahou｝d be specific and meaningful）

    G． Dividing the material

       Headings of equal rank shoUld not' overlap．

    H． Making headings parallel

'Writing the first draft

    Wfiting out in rou'gh draft first and then reVising and copying it，

 1'． Getting started

    Write the first draft as'rapidlY as possible， leaving plenty of space

    in the first・ draft for making corrections and changes．

 2． Developing the material

    Making the first draft as complete as．pos＄ib｝e and writing down more than

    one will・ probably use in one's final paper； being generous with expla-

    nations' and ．illustrative' examples

    Kinds of development

    A． Time： describing events in the order of their occurrenec； appro'一

              priate in narrative writing or in describing a process

  ，・ B．

    C．

      Space：qescribing． spati孕1． gbjects干n exposltory．． wrltlng     、

      Increasing co甲plexity：beginning with the simple or familiar and
                            
             proceeding to the・more complex Or unfamiliar

   D．C・mp・・i・・n an4・・nt・a・t・di・ussi・g・ll．．th・feat・・e・・f・n・・id・a・・

            ．situati・n・．the” ・11 th・featu「e．・・f angth・r・and．e・di”g by

             dr耳wing、a． conclusion about the㌻wo

   E．Support：beginning with a gener61 statement or impression and then

             sup'porting it With specific examples， details， reasons

   ．F． Clim・x・b・gih・i・g with・・pecifi・f・・t・r sit・qti・n and unf61di・g th・．

             Subject until it stands completed． at the e．nd

   G．Cause to effect or effect．to cause：beginhing．with an analysis of．

             causes・．culminatiη9 in a statement of．effect・gr stating the

             effect first， thgn． m6ving to the analysis of cause

                                                                        '

3． Relating par．agraphs ln sequence

   A，Showing the．connection betwe'en paragraphs

      Li・ki・g P・・49・aph…9・・h・・by'c・nnec・1・g出…pi・・f a n・w

      paragraph with‘・that・of． the preceding one           ・   '

   B・Sh・吻g th・．rel・ti・n t・th・． t・pi・・f th・p・per

   C．Opening Paragraphs
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    1） Td intrdduce ．the subject

    2） To arouse the reader's interest

D． Effective openings ， ． ・ 一
                                                         '
   1）．A statement of ．purpose or point of view

   2） A definition

   3） An importaht fact ・ '
   4） A reference to personal experience

   5）'A lively detail or 'illustration

E， Closing paragraphs

   ．（Effective conclusions）

   1）Ac］iniax ' ：
   2） A su'ggestion for' action

   3） A sqmmary statement

   4） Tyi．ng in the ending with' the beginning

Framing a title'

Wording the title of the paper so that it gives a detfinite and accurate

ide'a of the subject in as fqw words as possible．

Revising and correcting a paper

Revising the・ first draft from the following points ：

A． The content （or material）' ・'

B． The organization

C． The wording' ， ／
D． The mechanics， or conventions， 'of writing

Preparing manuscript'

   （Manuscript form）

コ
 
 
 
 
 
 
 
 
 
ロ
 
 
 
 
の
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

A
B
C
D
E
F
G

7．． Proofreading and nia

Suggested Learning Activities

Writing

Writing

Writing na．rrative

   Telling

Typed papers

Handwritten' papers

Margin．s and spacing

Division o．f words

Form of the title

Numbering pages

Endorsing the paper

               king corrections in the final
 -

                    and Experiences

（6r Narrating）'personal expg．rience paper

．an autobiography．

         composMons

   the whole Jstory

copy

i
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   Telling a story fro'm ．pictures

   Telling things tn the right order

   Choosing good endings

   Usirig direct 'quotations

   Hinting at 一what is going to happen

   Telling・only things related to the point Qf the 一stdry ．一

   Making others wonder what finally happened

   Telliing ho£v things turned dut

   Making the climax give the rgader a definite． feeling （e．g．， amusement，

   excitement， sorrow， etc．）

    Solving the main character's problerp in a w'ay that leaves the reader

    feeling satisfied

Writing descr・iptive compositions．

   Giving descriptions， explanations and definitions

   Deciding what to・write

   Writing exactly what the writer mean's

   Writing things in the correct order

   Telling directibns in the correct order

    Giving all the information' needed 一 ・
    Evaluating directibns ．，

   Distinguiching between' a description and a definition

    Classifying What is．being defined-

   Telling how what is ．being defined diffbrs from others in its class

   Telling what a thing being defined does or is for

    Not telling rTiore than is needed・in a definition

    Giving r'easons for on．e's opinion

   Distinguishing betWeen directions， ． explqnations，一 and ， reasons

   Telling explanations in correct order

    Evaluating'definitio'ns； explanations， and r'easons

   Making a habit of observation

    Describ．ing f6r identification

   Tg．lling enough'＄o that the description will fit only the person or

    thing described

    Making'the main parts of an・ explanqtion ＄eparate and cleat ‘

Writing a process paper 一
Writing a profile

Writing character sketches ．（of ac・tual people， or'of figures in litegatyre）

Reporting interesting obs．ervations

Writing “Letters' @to． the Editor”
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Wrifing argumentation （or persuasion papers）

Writing controversial thdmes： social and political' problems

                        ，
Writing ' 窒?魔奄?vs

・ What to tell in一'a book review

    Writing a book． tieview

    What to tell in revievV of a movie

    GiVing a review of a movie

， Evaluating r eviews 6f movies

    Reviewing a' radio or television program' ' '

    Evaluating reviews

    Comparing reviews found． in newspaper，s and mggazines

Writing' b盾盾?reports

Writing pr'ecis

W'riting． literary themes （based on class text）

Unit V． Research-papeny Writing．
                                               ．

    Research-paper writing．can pra6tically be said to be a cbnsummation of

expository wtiiting taught in colleger ． lt． requires all the attitudes， under-

standingsi skil・lg， abilivies and kriowledge in th．e courses of writing as well as

，of othgr subjgcts in schooL ・ ，
    A・Willq・d F・Tid蜘a・d・・hers say・千‘…d・ and resea・¢h・・k・・hr．

form of problem solving and follow the customary problem-solving procedu；e：'2

So the students should be taught all ，the'techniqqes，necessary for prgble'mr

solving besides purely technical ・． or mechanical problems of source-then｝e

writing． Formg，lating．a spgcific problem， finqi．ng reference material， taking

…e・，・・gani・i・g・h・・elg・…m・…i・1， planni・g．…蜘・， and w・i・i・g・h・'．・

report，should all be，60nsidered． 一 ． ． ，・

    Thg question of honesty in preparing such a report ．is a prime consiqer-

atiop，． The students should be encouraged to use thier own wording and

to，express their own ideas． They should be taught to give full credit to

the sovrces． of their material．

    TtieY should alsd be．taught the correct form．'to be used in a research

（2） Willard F． Tidyman， Charlene Weddle Smith， and Marguerite Butt一．

   erfield，' Teaching the Language Arts （New York i McGraw：1'il l

   Book Comppny，．1969）， p・ 159・．
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paper （i．e．， ti t｝'e page， table of contents， footn6tes， bibliography，．etc．）．

 1． Purpo'se， functions and features of research． paper

 2．'Cho．osing a topic

    A． Choosing a subject area

    B． Limiting the topic

    C． Final ．de・fi．nition of the' topic

3． Forming a theSis statement

4． Locating appropriate source materials ，
    （Using the library）

    A． The information desk

    B． The reference， room （or shelves）

       1） Bibliographies

       2） Trade bibliographies

       3） ．lndexes

          a） lndexes to books and collections

          b） lndexes to litgratu're in peribdicals

          c） Newspaper indexes ' ． ，

          d） Pamphlet indexes

       4） Guides to reference matebials '

       5） General encyclopedias

       6） Special reference'works and encyclopedias

      “7） Yearbooks and annuals （almanqcs）

       8） Atlases and gazetteers ・t

       9） Dictibnaries

    C． The library card catalog

       1） Main entry card （or Author card）

       2） Title card

       3） Subject card （Using the catalog as an index）

5． Preparing the working bibliography

 6． Gathering and selecting'the source material

    （Taking notes）

    A． Making a preliminiry outline

    B． Examination br evaluatipn of the source material

       1） Facts to consider 'in evaluation

       2） Primary and secondary sources

    C． Technique，and methoqs of note-takin'g

       1） Summary

       2） Precis

       3） Parqphrase

       4） （Direct） Quotation
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   D． Avoiding plagiarism

7．・ Planning the paper

   A． ．Examining and arranging the notes

   B． Making，an outline

8． Writing the paper

○
 
 
．A
B

9 ． ・ Handling

   （Documenting

ロ
 
 
 
 
 
 
 
 
 
 
 
 
 
コ
 
 
 
 
 
 

ロ
 
 
 
 
 
 

ロ
 
 
 
 
 
 
コ
 
 
 
 
 
 

の
 
 
 
 
 
 
 

A
B
C
D
E
F
G
H

Writing．tbe first draft

Revi，sing the first draft

1）The material Qr content
                      コ2）The structure and the expression

3）The thesis sentence

4）The docu血entation

     reference materia．l

          the paper）

Using short prose qu6tations and．paraphrases

Introducing short quotations and paraphrases

Combining paraphrases and quotations

Repr．oducing quoted material

Longer quotations

Poetry・quotations

Ellipsis

．Brackets

10． Footnoting

 
 
 
 
 
 
 
ロ
 
 
 
 
 
ロ
 
 
 
 
 
ロ
 
 
 
 
 
コ
 
 
 
 
 
ロ
 
 
 
 
 
サ
 
 
 
 
 
コ
 
 
 
 
 
ロ
 
 
 
 
 
ロ

A
」
B
C
、
D
E
F
G
H
I
～

11．

Footnotes for books

Subsequent references

Footnotes

Footnotes

Footnotes

Footnotes

Fdotnotes

Assembling

（Fin挺1

じ
 
 
 
 

コ
 
 
 
 

ロ
 
 
 
 

ロ
 
 
 
 

ロ
 
 
 
 

 

A
B
C
D
E
F

for

fo r

for

fot

fo r

Abbreviations

Alternative

Content

       th'e

    order of

The title page

The outline

The body of

Chapters

Conclusion'

Fobtnote

  forms．

foo'tnotes

   completed．paper

    contents）

         to a book

magazines and journal articles

encyclopedia articles

newspaper articleS

pamphlets．， documents， 'unpubllshed material

Biblical eitations

in footnotes'

    for footnotes t

（or the table of contents）

 the research paper

numerals

（ 125 ）

'

'



G． Footnotes

H． Biblio' №窒≠垂?

   1） Eibliography

   2） Bibliography'

   3） Bibliography

   4） BibliographY

form for

form f6r

form for

form f6r

books

periQdicals

public documenis

other sources'

Sugge．sted Leayning Activities and Expgriences

Choosing a subject

Limiting the subject ． ．．
Develpping the topics

Preparing problems， questions， and lists

Writing q thesis sitatement ．'

@' ．'Learning the use of the following tools： 〈a）' Cindex； （b） dictionary； （c）

encycloPed．ia； （d） author， and subject cards in the catd catalogue of a

library； and ・（e） other 'reference books

Carrying out the following activities： （a） taking notes； （b） outlining， （c）

suMmarizing） （d） making footnotes， and （e） preparing a bibliography and

an index

Crganizing the notes

Writing a rough draft

Revising and'comple' 狽奄獅?the paer

Proofre．ading the paper ・， ' ．

Selecyeq Bidliography （For．Teacher Referenc．e） ， ．

General References

Dq・i・1・・F・J・B・・i・E・・li・ん隔・削・卿…一．E・gli・柳・画・h・T・k…∫

      The Hokuesido Press， 1969．

Evans， Bergen and Cornelia Evans． A Dictionarg of Contemporary American

      Usage． New Yprk： Random House， 1957．．

Fow！er， H． W． A Dictionary of Modern English．Usage， Londo4： Oxf6rd， 1952．

Fowler， H． W． and．'F． G． Fowler． The King's English． 3rd ed． London：

      Oxford University Press， 1951．

Hornby， A．'S． and others． The Advanced Learner's' Dictionary ．of Current

      English． Tokyo： Kaitakusha， 1963．

1・・u．・・Y・・him・・a・A Di・・励・・！．E・9'1・ん・nd Ame蜘σ・αgr・T・ky・・

      KaitakUsha， 1958．
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Kq・・μm・'t・， S・nki・hi・・，・d． K・噸・ん・圃・仰D漉・n・rg・f． E・gli・h・C・〃・・α一．

      tions｛ Tokyo： Kenkyusha， 1958．

M・・ud・・K・h・・d・．K・nk…h・語N・曲卿・・一岬∫忌んρ肋・α・〃・4・h・d・

      Tokyo： Kenkyusha， 1974．

Perrin， Porter G． Writer's Guide and lndex to English． 4th ed． 1965； rpt．

      Tokyo ：' Maruzen Company， Limited， ．'1961． ，

Perrin， Portcr G． dhd othets． Handbook of Current Englis' ?D3rd ed．

      Glenview， IIL ： Scott， Foresman and Company， 1968．

Roget's lnterndtionql Thesaurus． 3rd ed， NeW York： T． homas Y． Crowell

      Company，' 1962．

'Webster's Dictionaofy of．Synongms： A Dictionary of Discriminated Sgno；

     nyms with Antonyms and Analqgous and Contrasted Words． Springfi'eld．'

      Mass．： G．．＆C． Merriam Co．， Publisbers， 195！．

大：塚高信編「英語慣甫法辞典」三．省堂，／昭36

金口儀明「英語冠詞活用辞典」大修館書店，昭45．．

田桐大澄「英語正用法辞典」研究社，．昭45．

広田栄田郎他「文章表現辞典」東京堂出版，昭40

Hahdwriting and Typewriting

Tarr．， J・h・C・G・・d H・ndw・iti・g・nd H・w．1・A・・吻・lt・L・nd・n・Pan

      Bogks Ltd， 1957． ，． ． ・ ． j
Tgping for Beginners： A Blue Bobh． NeW York： Simon 'a．nd Schuster， 1957．

刈田紅・石渡愛子「英文タイプの技法と知識」朝日出版社，昭49

Punctuation ．

Partridge， Eric． 'You Have a Po int There：， A Guide tQ Punctuation and

      Its Allies． London： Hamish HamiltQn， 1953．

Williams， Stephen' m． Programmed English Course ll： Punctuation． TOkyo：

      Kenkyusha， 1972．

Sentence Structure， ，Grammar and Usage

Allen， W． Stannard． Living' English Structure： A ．Practice Book for For-

      eign Students． 4th ed． London： Longmans， Green and Co Lta， 1959．

Blumenthal， Joseph' C． English 2600： A Programmed Course in Grammar

      and Usage． rev． 'ed． New York： Harcourt， Brace ＆ World， lnc．，

      ，1960． ・ ．，

（ 127 ）

，



' ． ． ． ． ． ． ．・ ． English 3200 ： ．A Programmed Course in Grammar and Us age．

       New Yofk： 'Harcourt， Brace'＆ World， lnc．， 1962．

  Carter， Burnham， Jr．， Dean'Doner and Charles Green． The VVriting

       Laboratory： 25 Les'sops in Basic Grammar． Chicago：． Scott，

       Foresman．and Company， 1964．

  Gook， John LennoX， Amgrey Gethin and Keitk Mitchell． 4 New Way to

       Proficiency．加Englisん：・・ACompreんe箆5吻e Guide・診。 Englisんα5α

       Fo7e喀η五αη8瓢gε．0）とford：BaSil Blackwe11，1967．

  Fawcett， Thomas and'lwao Yamada， Day tQ Dag Correspond，ence： A

       Manunal of Letter'Forms for Everydag Use． Tokyo： The

       HokUseido Press， 1953．

  Hill， L． A． Exercises on Prepositions and Adverbial Partictes．

       London： Oxfotd UniverSity Press， 1969． ，

．．＿＿加吻・伽・St・ri・・角・R・p・・伽あ広Sp・ゐ・・E・9'ゴ・んThr・・9ん．

       Humorous．Stories． London： Okford University Press， 1971．

  Horndy， A． S． A Guide to Patterns and Usqge in English． with notes by

       Tamihei lwasaki Tokyo： Kenkyusha”Ltd．， 1956．

Jaquisb， tylichag．1 P． Pgrsonal ・Re'svme' Pr'eparation． New York： John Wilby

       ．＆ Sons， lnc．， 1968．

  Lado， Robert and Charles C． Fries． English Sentence Patterns： underst一 '

       anding and producing English grammatical structures． Ann Arbor：

       The Unive，rsity of Michigan Press， 1958．

  ．．．．．．．．Lessons in Vocabulary． Ann Arbor： The University 'of Michigan

       Press， 1956．'

Lawrence， Mary S． VVriting as a Thinking Prgcess． Ann Arbor： The． ，

       University of Michigan Press， 1972．

  McKenzie and Michiko Tenma． 'English ExpreSsion Oral and VVritten： The

       Basic Elements of 'the Standard English'．Se，ntence． Tokyo ：

       Kenkyusha， ' 1965．

  Maroon， John L． Writer's'Review： A．Manual for College VVriters．

       Gienview， ．Ill． ： Scott， Foresman and Company， 1968r

P・ani・・k・・， J・an． R・pid R・伽・ブE・gli・んG・amm・・加St・d・・孟・・ブ．晦

        lish as d Secgnd Language． Englewood Cliffs， N． J． ： 'Prentice-Hall，

       Inc．，' 1959．

  Radner， Sanford R． Prbgrammed Seinantics for CompositionL New York：

       Holt， Rinehart and Winston， lnc．， 1970．

R・mi…J・・k S・S・・言・…y・・晦AP・卿飢観・囲PP一ん．言・S・nt・・…

       W吻・・New Yo「k：Holt・Rinehaマt．ahd Wi”rton・Inc∵1970・ '
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